投资银行简历模板 [阅读]
丁某
北京市北京大学11号楼1000房间 100871
手机：（86）1381-000-0000 电话：（86-10）5276-0000 E-mail: resume@dajie.com
	教育背景

	2006.9.至今
	北京大学 经济学双学位，金融方向 2008.6将获得经济学学士学位
所修课程：计量经济学，会计学，公司金融，货币银行学等

	2002.9至今
	北京大学 英语专业，美国研究方向 GPA3.82/4.0 2006.6获得英语学士学位，并保送研究生
2008.6将获得英语硕士学位

	2005.6-2005.8
	法国尚贝里高等商学院，交流学生 通过案例分析法学习国际商务，两个月内获得8学分

	工作经历

	2007.4-2007.6
2006.5-2006.10

	中国国际金融有限公司，投资银行部，实习生 北京
·共参与三个项目组，熟练运用Bloomberg, FactSet,天相投资，潜龙以及Excel, PPT等工具。
·上海某大型纸业公司IPO项目，具体负责行业分析、比较该公司与竞争对手各项财务指标、制作Pitchbook
·医疗改革项目，通过整理和分析大量统计数据，制作医疗现状和改革方案的Model. 同时协助总经理为客户（某三甲医院）清产核资，提供财务顾问，引入战略投资者。
·制作钢铁巨头米塔尔收购阿塞洛的案例分析，为客户兼并收购项目提供参考。
花旗银行，实习生 北京
·实地调查和访问5家接受小额信贷的民营企业，具体包括财务报表、贷款偿还、雇佣人数增长、对社区影响等衡量指标，为花旗银行微型创业奖委员会撰写报告，帮助委员会确定参评资格。

	2006.7-2006.9
	中国人民银行总行，支付结算司，暑期实习生 北京

	
	·参加建立中国外币清算系统的研究项目，该项目为央行的重点项目之一，由苏宁副行长领导。
·收集国际著名外币清算系统如纽约CHIPS系统和欧洲SWIFT系统的信息，将国内商业银行递交的18份外币清算报告整理成一份完整报告，所收集信息和整理的报告成为支付结算司撰写相关文章的重要依据。

	2005.12
	摩根大通银行，2006投资年会，志愿者 北京
·提前布置会场，准备会议材料；接待并陪同金融界、企业界和政府人士。
·主动每天加班4个小时，与另外两名志愿者设计并完成境外投资者对中国股市预测的问卷调查，获得表扬和额外奖金。

	2005.6-2005.8
	法国尚贝里高等商学院，巴黎办公室，学生助理 巴黎&日内瓦
·协助院长Philip教授工作：与上海财经大学建立合作交流项目；组织22名美国、日本、芬兰学生参观WTO日内瓦总部。

	曾获荣誉
	

	2006.9-2006.10
2002.9-2006.9
2002-2006
	HiAll模拟招聘大赛投行咨询业冠军 （通过简历筛选、电话面试、AC面试和现场决赛四个环节，冠军获奖率约为1/400）
三次获得香港“董氏东方”奖学金 （全校每年仅有10人获得，奖金额度为文科院系最高，2005年作为获奖学生代表发言）
北京市三好学生，北京市优秀毕业生，三次获得北京大学三好学生标兵，优秀青年志愿者，军训优秀骨干 

	英语和计算机技能

	2002-2006
	·国家英语专业八级：优秀 ·托福 650/677 
·“21世纪杯”英语演讲比赛二等奖 ·掌握基本粤语、法语和德语。
·熟练操作MS Outlook，Microsoft Office (Excel, Word, PowerPoint)以及Photoshop等软件

	课外活动
	

	2006.1-2007.3
	北京大学国际模拟联合国大会主席团，主席 北京
·作为大会主席，主持安理会会议，严格按照联合国运作程序组织代表对国际热点问题进行辩论、投票表决和做出决议。
·2006年3月与哈佛大学成功合办世界模拟联合国大会，来自36个国家的1400多名代表对会议组织工作一致称赞。

	2005.8
	青海省循化县撒拉族自治区16人支教团队，队长 青海
·组织斯坦福大学、清华大学志愿者培训当地教师英语和电脑技能；分配教学任务，定期教学总结；获“优秀青年志愿者”
·与当地政府和教委联系，建立长期合作关系；与新华保险公司谈判，为队员购买总值16万元的人身保险。

	2002-今

	北京大学外国语学院研究生会，副主席兼英语系班长 北京
·组织外国语学院06级毕业生晚会，成功拉到赞助1，000元，安排演员排练，租借演出场地，准备服装道具。

	个人兴趣

	喜爱羽毛球、游泳和旅行，近五年内曾游览欧洲七国和中国近二十个省市。
喜爱摇滚音乐，曾经担任比利时西昂摇滚乐队在中国的经纪人。



中文内容 | 英文内容
	DING
Room 1000, Building 11#, Peking University, Beijing, 100871, P. R. China
E-mail: resume@dajie.com Dorm Telephone:(86-10)5276-0000 Cell Phone: (86)1381-000-0000

	Education 

	Sep,2006-present
Jun,2005-Aug,2005

	PEKING UNIVERSITY BEIJING, CHINA
· Candidate for Bachelor of Arts in Economics, June 2008. Concentration: Finance 
Core Courses: Econometrics, Accounting, Corporate Finance and Investment
· Candidate for Master in English, June 2008. GPA 3.82/4.0 Concentration: American Studies
Acquired Bachelor of Arts in English in June 2006.
CHAMBERY GRADUATE SHOOL OF BUSINESS CHAMBERY, FRANCE
· Exchange Program with case study of International Business; earned 8 course credits in 2 months. 

	Professional Experience 

	Apr,2007-Jun, 2007
BEIJING
May,2006-Oct,2006
BEIJING
	CICC(China International Capital Corporation) Intern, Investment Banking Department
· Participated in three projects, with frequent use of Bloomberg, FactSet, TX Database, Excel and PPT.
· IPO project for a large paper-making corporation based in Shanghai: assisted in making the pitchbook, including industry analysis and a comparative study of the financial indexes of the client and its competitors.
· Healthcare reform project: made PowerPoint on situation and reform steps of China’s healthcare industry, based on extensive data and a finance model. At the same time assisted an executive director to optimize the assets of a first-level hospital client and attract strategic investors.
· Made a case study of Mittal acquiring Archelor to provide reference for a client considering M&A.
CITIGROUP Intern, Citigroup Microentrepreneurship Awards
· Made investigations into five small-scale enterprises that have started with a micro credit, on their financial statements, loan repayment and interaction with community. Afterwards gave a presentation that efficiently assisted the Citigroup Awards Committee in selecting the qualified one.

	Jul,2006-Sep,2006 BEIJING
	PEOPLE’S BANK OF CHINA Summer Intern, Payment System Department
· Participated in a research program on establishing a national foreign exchange(FX) clearing system, which is one of the key programs led directly by the vice director of the central bank.
· Collected data on international FX clearing systems including CHIPS in New York and SWIFT in Europe; processed data from 18 reports of the four largest commercial banks on the situation of FX clearing. The collected and processed data got cited in the articles written by the PS Department staff.

	Dec,2005 BEIJING
	JPMORGAN CHASE Shepherd of 2006 Equity Conference
· Handled conference logistics, arranging and managing the daily schedule of VIPs.
· Volunteered to work overtime (four extra hours per day) with other two shepherds to design and carry out a survey on views of foreign investors about China stock markets; received praise and bonus.

	Jun,2005-Aug,2005 PARIS
GENEVA
	CHAMBERY GRADUATE SCHOOL OF BUSINESS Student Assistant, Paris Office 
· Contacted 25 Chinese universities and helped the Paris Office of CGSB establish an exchange program with Shanghai University of Finance& Economics.

	Extracurricular Activities

	Jan,2006-Mar,2007
BEIJING
	MODEL UNITED NATIONS ASSOCIATION Chairman
· Cooperated with Harvard University to hold 2006 International Model UN Conference including 1,400 delegates from 36 countries; 99% of delegates regarded our work as excellence according to a survey.
· Chaired meetings of Security Counsel, directing delegates to debate and vote on international issues.

	Aug,2005 QINGHAI
	SALA ETHNIC MINORITY REGION Leader of a 16-volunteer team
· Trained Sala high school teachers in spoken English and computer skills; established a long-term co-operation relationship with local bureaus of education. Won the Best Volunteer Award.
· Purchased RMB 160,000 Life Accident insurance package for volunteers.

	Sep,2002-present
BEIJING
	PEKING UNIVERSITY President of English Department
· Initiated and Managed New Year Party 2006.Introduced RMB 1,000 sponsorship. Rented a big hall and invited student performers and teachers from Tsinghua University. 

	Honors and Awards

	Sep.2006-Oct.2006
2002-2006
Jun, 2006
Mar,2004
	· Champion of “HiAll I-Banking and Consulting Mock Recruiting Contest” (Winning Rate 1/400).
· Hong Kong Scholarship for three years. (Highest honor to only ten students each year, 1/2,000).
· Beijing Best Student (20 students each year, 1/1000). Outstanding Student Leader of PKU (1/300).
· Runner-up in “21st Century” English Speech Contest (1/200).

	Personal

	
	· Native speaker of Mandarin; Fluent in English; Basic Cantonese, French and German.
· TOFEL 650/677. Test for English Majors: TEM 8 (the highest level).
· Frequent user of MS Outlook, Office (Excel, PowerPoint, Word) and Photoshop.
· Enjoy badminton, swimming &traveling. Traveled in 7 European countries and 20 Chinese provinces.
· Enjoy rock music. Used to be the agent of a Belgium rock band and expanded its business in China.


会计师事务所简历模板 [阅读]
蒋某
手机：(86) 1381-000-0000 电话：(86-10) 8250-0000 E-mail：resume@dajie.com 
	教育背景
	

	2003年9月
至今
北京
	中国人民大学，财政金融学院金融专业，将于2007年获得经济学学士学位。
● 学分绩：3.70/4.00（综合排名前10%）。
● 主修课程：概率论（100/100）；商品广告学（97/100）；国际金融（94/100）。

	
	

	实习经历
	

	2006年8月-
2006年9月
北京
	《环球企业家》杂志社 项目实习生
《环球企业家》是目前国内惟一的以国际化为特征的高端商业杂志，月发行量达147,000册。
● 全程参与2006环球企业家高峰论坛的各项筹备工作，包括嘉宾邀请、招商、会务及票务。
● 成功邀请各大跨国公司高层(包括美林证券中国区主席刘二飞、红杉资本合伙人张帆和通用电器全球副总裁陈治等)出席高峰论坛并做主题发言。
● 协作制定高峰论坛日程，并根据各种信息对日程进行每日更新，确保了各部门同事的筹备工作顺利进行。

	
	

	2006年1月-
2006年2月
北京
	安永华明会计师事务所 寒假实习生，审计师
● 从1,000多名申请者中胜出赢得安永实习生项目的寒假实习机会。 
● 作为4人小组的一员为中海油湛江分公司做年终审计，负责实质性测试、抽查凭证等工作。团队在9天高强压力下内高效完成分公司7个事业部所有审计工作。
● 寄发、跟踪及回收各项债务函证。审计客户公司部分固定资产及银行现金项目。
● 独立到客户公司与财务部、人事部及薪酬管理委员会相关人士沟通，了解客户编制董事薪酬表的详细过程，做抽样测试以确认这个过程的有效性、正确性，所得结果用于客户企业年度审计报告。

	
	

	2005年7月–
2005年8月
北京
	华硕电脑－华捷联合信息（上海）有限公司北京海淀分公司 暑期实习生，业务助理 
全球最大主板供应商。
● 对4月到8月卖出的8,000多台笔记本经销商回函卡进行分类整理及信息录入工作，绘表分析各经销商各月销售成效，并据此对市场分布、需求状况进行总结与预测。
● 与同伴协作每半月进行市场问卷调查。根据调查发现公司市场营销中的不足之处，所做调查报告得到部门经理的赞赏。

	
	

	2004年7月–
2004年8月
重庆
	农村信用社信贷调研小组 发起人 
● 发起农村信用社信贷调研小组。调查持续20天，历经重庆市13个区县，60个乡村，在38度高温下行程数百公里，就农村小额信用贷款发放情况深入采访了600多户村民，25家信用社。
● 与组员合作完成一篇关于农村信用社改革的论文，给暑期社会实践指导老师及其他调研小组做了项目汇报展示，获得很高的评价。

	
	

	2003年9月–
2005年9月
北京
	《财金学子》杂志 副主编
财政金融学院院刊，校内最有影响力的金融类学生刊物，读者受众面在5,000人以上。
● 创建了一个和谐、高效的采编访团队，组织团队成员进行基本技能培训，激发他们的潜力和工作热情。
● 设立各项目目标，细分流程，合理分工，掌握工作进度并做合理调整，成功组织“吃在人大”“财金星空”等专题报道。

	
	

	所获奖励
	

	
	● 中国人民大学学习优秀二等奖学金。
● 合作论文《宝钢股票价格影响因素分析》获中国人民大学财政金融学院学术论文大赛二等奖（在70篇参赛论文中位列第4）。
● 彭博产品证书（证券市场一级）。

	个人能力
	

	
	● 能熟练运用英语。CET—4级：优秀 （90.5/100）；CET—6级：合格（82/100）。托业：895/990。
● 熟练操作Excel、PowerPoint和Outlook等办公软件。喜欢旅行、阅读。


中文内容 | 英文内容
Jiang
(86) 1381-000-0000 (86-10) 8250-0000(Dorm) resume@dajie.com
	EDUCATION 

	Sep, 2003–
Present
BEIJING
	Renmin University of China 
School of Finance. Bachelor of Arts in Finance, expected in July 2007. 
● GPA:3.70/4.00. (Top 10%)
● Main courses: Probability (100/100); Advertisements (97/100); International Finance (94/100).

	
	

	PROFESSIONAL EXPERIENCE

	Aug, 2006-
Sep, 2006
BEIJING
	Global Entrepreneur Magazine Project intern
Top commercial magazine in China with a circulation of 147,000 every month.
● Co-prepared the 2006 Global Entrepreneur Summit all through the way. 
● Successfully invited top executives of the multinational companies (including Merrill Lynch, Sequoia Capital China, GE, etc) to attend the summit and to make note speeches.
● Coordinated the agenda of the GE summit with extensive information, which helped smooth the preparing process for all the colleagues.

	
	

	Jan, 2006-
Feb, 2006
BEIJING
	ERNST & YOUNG Winter intern, Auditor
● One of 70 members selected from 1,000 applicants to join the intern program of E&Y.
● Participated in the annual auditing for CNOOC (State company with the exclusive rights to the exploitation of hydrocarbon resources in the offshore areas of China).
● Worked as part of a 4-member team to censor the accounting-fulfillment processes and perform substantiality tests. Successfully completed the annual auditing of 7 sectors within an aggressive 9-day period.
● Maintained the debtors conformation system. Audited the fixed assets and cash and bank balances.
● Inquired the client teams to find out if the working procedures of the directors’ salary sheet are rigid. 

	
	


	Jul, 2005–
Aug, 2005
BEIJING
	ASUSTeK COMPUTER Inc. (CHINA) Summer Intern, Assistant 
The biggest provider of mainboard in the world. 
● Processed and classified the exhaustive sales information of 8,000 notebooks sold in Northeast China among April and August. Drew the charts and forecasted trends of the demand based on the charts. 
● Did the market survey for market share and customers’ preference. The inducing report about the market won the manager’s praise.

	
	

	Jun, 2004–
Aug, 2004
CHONGQING
	Research Group for The Rural Credit Conditions Founder
● Initiated the research group and surveyed the credit conditions in 60 villages under broiling weather and hard circumstances. Visited more than 600 peasants and 25 Credit Cooperatives.
● Analyzed the collected information and co-created an essay about the reformation of Rural Credit Cooperatives in China, which was presented in front of teachers and other research groups.

	
	

	Sep, 2003–
Sep, 2005
BEIJING
	CAIJIN XUEZI Vice chief-editor
The student journal published by School of Finance RUC with more than 5,000 readers.
● Launched a harmonious and efficient journalistic team. Organized the training courses for the members. Drew out their potentials and enthusiasm. 
● Made the specific goals for different projects. Segmented the flow and assigned different tasks to proper members.

	
	

	AWARDS
	

	
	● Second Prize Scholarship for excellent studies in Renmin University of China.
● Second Prize in the dissertation competition in School of Finance (RUC) with ”Analysis on Factors Influencing Baosteel Stock Price”. (Ranked 4 among 70 dissertations)
● Bloomberg Product Certification (Equity Market, Level 1).

	PERSONAL

	
	Native speaker of Chinese and fluent English. CET-4: Excellent (90.5/100); CET-6: Certificate (82/100). TOEIC: 895/990. Master use of Excel, PowerPoint and Outlook. Enjoy traveling, reading.


大型国企简历模板 [阅读]
许某
南京市太平北路东南大学文昌100舍1000室 210096
移动电话：（86）1395-000-0000 固定电话：（86-25）8471-0000 E-mail: resume@dajie.com
	应聘职位：
	

	教育背景：

	2003．9～至今
	东南大学信息科学与工程学院 信息工程专业 2007.6获得工科学士学位
· 主修课程：通信原理，数字信号处理，数字电路、模拟电路与大规模集成电路设计初步，微波工程技术，面向对象程序设计等。

	工作经历：

	2006．7～2006．8
南京
	江苏省邮电建设工程有限公司第十六项目部 实习生
· 于财务处完成十六项目部与中国电信财务到款情况整理。克服高温与枯燥，3个工作日内完成了5个工作日的工作量。
· 参加西区华侨路（上海路～慈悲社）通信管道加铺工程施工，不畏高温辛苦与施工工人下坑挖掘土方，以极高的亲和力与基层队伍合作共事一周。
· 作为协助者参加与中国联通有限公司电信项目接管与合同洽谈。了解了合同签订的过程与注意事项。

	2005．7～2005．8
南京
	江苏移动南京分公司网络部 实习生
· 此实习机会是自我争取，唯一03级本科实习生。在硕士实习团队，克服自身弱点，发挥沟通交流能力，很快融入团队。
· 完成一周南京市网络优化工单的整理，完成了7月网络部部分工作报表，参加江宁区与浦口区网络路测。
· 与实习团队合作完成了2005年高校新业务勘查和话务分析报告。此报告为网络部8月份主要工作任务，为应对开学后新生入校话务突增危机。报告缓解了校园话务危机并得到了领导的高度肯定。

	2003．9～2005．9
南京
	东南大学广播台 编辑、播音
· 负责编辑主持每周的“地下一毫米”。在校园中有固定的收音人群。精华了语言与表达能力。

	2006．9
南京
	CCTV欢乐中国行－魅力南京－大话欢乐游喜剧情景小品 演员
· 与著名笑星杨大鹏（戒子）出演插播于欢乐中国行中的情景小品，向全国介绍东南大学。优秀表现得到导演的赞许。

	曾获荣誉：
	

	2005．7～2006．7
2005～2006
2006．7
	三次获得校友奖学金（陈章、黄吾珍奖学金、雷克奖学金和章玉琴奖学金）(全年级唯一)
优秀学生干部（三好学生中选拔唯一名额）；两届优秀院系学生会主席（两届优秀院系学生会，全校共三名额）
经济管理单科奖学金（经济管理课程结业成绩全年级前3％）

	GPA，英语和计算机技能：

	GPA
2003-2006
	3.0
CET 4:------497；CET 6:------454；擅长在生活中听说英语，能听懂部分英国地方口音。读写能力俱佳。
熟练操作办公软件如：Microsoft Office (Excel, Word, PowerPoint)以及Photoshop等。
熟练运用各种专业软件如：MATLAB, MAXPLUS2, PROTELL99SE, CCS,SYSTEM VIEW等。

	课外活动：
	

	2004．9～2006．9
	东南大学信息科学与工程学院学生会主席
· 第二届华英文化系列讲座――杨振宁《我的生平》全校学生代表，与东南大学校长易红，党委副书记刘波于吴健雄纪念馆作为唯一学生代表接受杨教授的题词。 南京
· 浙江大学第四届信息节邀请嘉宾，到场嘉宾有长江三角洲部分高校（浙江大学、浙江工学院、同济大学、上海交通大学、东南大学）信息学院学生会主席，就学生会工作、主席工作等内容展开了深入的讨论。准备充分的材料，与兄弟院校相互交流。研讨活动中的得体表现，受到与会者充分肯定。 杭州
· “省级先进班级体” 申优活动主要负责人。所在的班级享有东南大学国旗团支部荣誉，并在06年末被评为江苏省级先进班级体的称号，此荣誉为全省大学班级最优水品。深刻锻炼团队合作能力。 南京

	2004．6
	东南大学信息科学与工程学院学生会副主席
· 创维集团“I dare promise!（我就敢承诺!）”大型校园诚信活动项目总负责，全权创意负责为期一个月的大型主题系列活动，带领活动筹备组创意、策划、准备、实施了整个活动。通过多次与创维集团谈判协商确定赞助冠名，就校园诚信展开了调查、宣传、倡议、诚信伞发放等活动。 南京

	创新项目：
	项目1：城市摩天轮酒店；项目2：网络优化方案杜绝考场通讯设备作弊
· 作为项目负责人，完成详细的立项报告并通过严格的立项审核，带领团队克服遇到的困难最终Student Research Training Program(SRTP)评比中获得良好。通过项目，锻炼了学习能力与合作能力。

	
	

	自我评价：
	很强的学习能力，短时间内掌握知识并运用；亲和力强，十分注重团队合作；有极高的工作责任心。

	个人兴趣：
	关注社会经济，长期订阅经济观察报；喜爱运动健身，有规律运动的习惯； CD收藏家。


中文内容 | 英文内容
XU
Dormitory 1000，Unit 100 in Wenchang, Southeast university, Nanjing,10096,P.R.China
E-mail: resume@dajie.com Home Telephone:(86-25)8471-0000 Cell Phone: (86)1395-000-000
	Apply for：
	

	Education：

	Sep, 2003~present

	SOUTHEAST UNIVERSITY NANJING,CHINA
· Bachelor of Information Engineering, June 2007.
Core Courses: Communication System, Digital Signal Process, Circuit and VLSI, Microwave Technology，Object-Orientation Program Design

	Professional Experience：

	Jul,2006~Aug,2006
NANJING
	JIANGSU POSTS AND TELECOMMUNICATIONS CONSTRUCTION ENGINEERING CO.LTD
Intern
· Acted as a representative in the negotiation between JSPTCE and ChinaUnion, reached a win-win situation on the Telecom Project Contract. 
· Participated in the construction of telecom pipes underneath the WestHuaQiao Road, team played with builders in the digging spot and was deeply appreciated by them for the nature of affinity. 
· Accomplished a financial related statement independently.

	Jul,2005~Aug,2005
NANJING
	CHINA MOBILE Intern
· The only undergraduate background intern accepted by the masters’ intern team.
· Completed the 2005 Newly Added Mobile Net Analysis Report, which has successfully released the potential mobile service crisis on campus and was highly commended by leader.
· Organized the net advancement for Nanjing; completed a serious of statement; attended the net test in two district.

	Sep,2003~Sep,2005
NANJING
	Broadcasting station in Southeast University Editor and Announcer
· Edit and announce the “millimeter beneath the ground” show, gained fixed listener and practiced expression ability.

	Sep,2006
	CCTV Cheerful Tour in China－Charm Nanjing Actor

	Honors and Awards:

	Jul,2005~Jul,2006
2005~2006
Jul,2006
	Schoolfellow scholarship for three times (only one in the grade)
Excellent student leader; Excellent president of student union for twice(one of the only three awarded on campus)
Economical and managerial scholarship(ranked top 3% in economy and management courses)

	GPA,ENGLISH&COMPUTER SKILL:

	GPA
2003~2006
	3.0
CET4--497;CET6--454 fluent in oral English, understand parts of British dialect, good listening and writing ability 
Master the use of Microsoft Office, including Excel, Word, PowerPoint and Photoshop
Excellent in the use of following software: MATLAB, MAXPLUS2, PROTELL99SE, CCS,SYSTEM VIEW.

	Extracurricular Activities:

	Sep,2004~Sep,2006

	The President of the Information Science and Engineering Academy’s Student Union
· The only student representative received Professor ZhenNing Yang’s inscription during his lecture named “My Life”. Nanjing
· Participated the 4th Information Festival of Zhejiang University, communicated and discussed with other president from different University upon diversity of issues. Hangzhou
· In charge of the application for Excellent class upon province level and eventually won this honor. Nanjing

	Jun,2004
	The vice President of the Information Science and Engineering Academy’s Student Union
· Directed the “I dare promise!” campus event, leaded the team in different steps and convinced Skyworth to give the sponsorship. 

	Innovative projects:
	Project1：City’s skyscraper hotel；Project 2：Optimization of operator network programs in order to prevent cheating
· Acted as the director, finished a detailed fundamental report and passed though a strict verification, leaded the team to overcome obstacles and gained recognition in Student Research Training Program. 

	
	

	Personal:

	Strong learning ability; easy going; team player;responsible

	
	Interest in society and economy; hold a regular sport habit, love CDs


企业财务简历模板 [阅读]
刘某
安徽大学新区工商管理学院会计系（230601）
(86) 139-0000-0000 (86)-551-0000 E-mail: resume@dajie.com
	教育背景

	2002年9月~
2007年6月
合肥
	安徽大学 工商管理学院 班级排名5% 
管理学学士 于2007年7月获管理学学士学位
主修课程：财务会计（84） 审计（88） 税法（87） 财务管理（91） 经济法（82）

	获奖情况

	2005/04
2002-2005年
2003-2004年
2004/11 
2003/04
2003-2004年
2005/12
	获2005年度“安徽省三好学生” 
共六次获得安徽大学一等奖学金，一次二等奖学金 
共两次获得安徽大学“优秀学生干部” 
获得院英语演讲比赛二等奖 
参加校排球比赛获得二等奖 
两次获得院元旦晚会“优秀演员奖” 
参加2005年度校艺术节舞蹈大赛获得团体二等奖


	社会实践及学校活动

	2006年7月
~8月
安庆
2005年7月
~9月
广州
2004年3月~
2005年6月
合肥

	安徽省安庆市审计局 实习生
☆作为“安徽省烟草分公司安庆市公司2005年财务收支审计”项目7人小组成员之一，主要负责实质性测试、抽查凭证工作。工作态度和专业素质得到了项目组长的肯定，并得到她亲笔实习鉴定信。
☆抽调安庆市及其下属8个县的“业务招待费-自用烟”项目的原始凭证，将其按照品种、数量和价格进行表格设计和统计，所得结果用于核对自购自销的费用支出。
☆独自与公司打假部门相关人士联系，沟通并了解了打假工作从举报、奖励到最终处理的全过程。做抽样测试以确认其资料的真实性，合规性，所得结果用于企业年度审计报告。
广州顾氏进出口贸易有限公司 业务部 
☆主动给潜在客户（多为意大利和澳大利亚客户）发送广告邮件，得到回复后根据客户需求就销售价格和运输方式协商洽谈。月销售额达10万人民币，个人绩效评估居部门第二。
☆调查客户满意度，总结分析调查结果，以此为依据从而更好的保留了老客户，同时开发了更多的新客户。
安徽大学 文娱部 部长

☆整合上届文娱部资源，明确部门定位。通过设计招新方案，引入选拔机制，高质量完成了2005年招新工作。管理文娱部日常事务，积极组织部员培训，提升了部员的专业素质，尤其是大一新生。
☆带领部门成员，合理分工、积极合作，成功举办了院2004年迎新晚会，红五月歌唱比赛，2005年元旦晚会。
☆参与到合肥儿童福利院的“送爱心”活动中，以节目表演的形式与孩子们进行交流，获得福利院领导的好评。


	语言、计算机及专业技能

	
	通过全部CIA（国际注册内部审计师）考试课程并取得资格证书。
CET-6，良好的英文听、说、读、写能力；并懂得如何与外国人沟通交流;
国家计算机二级，熟练掌握MS Word、Excel、PowerPoint等办公自动化软件;
于2005年取得会计上岗证、2006年考取助理会计师职称;

	爱好及其他

	
	思维具有逻辑性又富于创意，渴望接受挑战，能同时完成多项任务，喜欢团队合作，能承受压力并高效完成工作。优秀的呈现presentation技能和沟通能力。
热爱舞蹈.运动，尤其是游泳和羽毛球；喜欢旅游、看侦探小说。



中文内容 | 英文内容
LIU
Accounting Department of Business Management School, Anhui University, 230601
(86) 139-0000-0000 (86)-551-0000 E-mail: resume@dajie.com
	EDUCATION

	Sept,Y2002~
June,Y2007
Hefei
	Anhui University School of Business Management top 5% 
Candidates for Bachelor of Management 
Major courses :Financial accounting(84) Auditing(88) Taxation(87) Corporate finance(91) Law of economics(82)

	HONORS & AWARDS

	April.2005
	2005 ALL-ROUND STUDENT OF AN HUI PROVINCE 

	2002-2005
	First Prize Scholarships of Anhui university for 6 times，second Prize for one time 

	2003-2004
	“Excellent Student Leaders” for twice 

	Nov.2004 
	Second Prize in English Speaking Contest of the school 

	April.2003 
	Second Prize in the university volleyball contest 

	2003-2004
	Won “Best Actress” in New Year Party for twice 

	Dec.2005
	Second Team Prize in the Dancing Contest of the 2005 University Art Festival 

	SOCIAL PRACTICE & SCHOOL ACTIVITIES

	March,Y2004
~ June, Y2005

	Anhui University Activity Department Department Director
	Hefei

	
	● Maximized the utility of the resources and clarified the mission and position. Successfully finished the 2005 recruitment through designing the recruiting plan and introducing the selecting mechanism. Administered the daily affairs of the department. Organized training for the staff which enhanced their performance, especially for freshmen.
●Successfully hosted the 2004 Welcome Party and Red May Singing Contest and 2005 New Year Party through cooperation with colleagues and leadership. Engaged in philanthropic activities for an orphanage and communicated with children there through our performance, and received praise from the head of the orphanage.

	July to Aug, 
Y2006

	Auditing Bureau of Anqing, Anhui Province Intern 
	Anqing

	
	●Participated the auditing program for Anhui Cigarette Company’s 2005 financial statements, responsible for testing and checking the supporting files. The working attitude and expertise were praised by the team leader and received the internship certificate with her signature.
●Corresponded with Office of Combating Fake Cigarettes independently，and acquired the knowledge of reporting, rewarding and final prosecution process. Performed random checking to guarantee the truth and credibility, the result of which was used in the annual report.

	July to Sep. Y2005
	Guangzhou Gushi Imports and Exports Co. Ltd. Operation Department
	Guangzhou

	
	●Took the initiative to send advertising-mails to potential customers(mostly Italian and Australian), and negotiated with customers about prize and way of transport according to the request in their replies. Monthly sales reached up to RMB0.1million and ranked second in the department’s individual performance appraisal. 
●Analyzed customers’ requests and initiated the direct sales method , which boosted the sales drastically and personally received praise from the senior. 
●Made a survey on customer satisfaction and analyzed the result，according to which maintained old customers and developed new customers.

	LANGUAGE、 IT AND PROFESSIONAL SKILLS

	Passed all subjects of CIA (Certified Internal Auditors) test and got the CIA certificate in Y2009.
CET-6. Fluent in English. 
National Computer Rank 2. Frequent user of MS Word、Excel、PowerPoint.
Got the financial accountant qualification in Y2006 ;

	HOBBIT&OTHERS

	Logical and creative thinking. Willing to take risk. Multiple task taker and team player. Work efficiently under high pressure. Good presentation and communication skills.
Love dancing and sports, especially volleyball and badminton. Enjoy traveling and reading detective stories.


管理培训生简历模板 [阅读]
谢某某
北京市海淀区西三环北路二号北京外国语大学100号信箱 100089
电话:+86(10) 8881 0000 手机：+86(0)1381 000 0000 EMAIL: resume@dajie.com
	教育背景

	2003年9月
至今

	北京外国语大学 国际商学院 中国，北京
将于2007年6月获经济学学士学位，国际经济与贸易专业；文学学士学位，英语专业；总体GPA 3.6/4.0；
主要课程包括：微积分 93/100，公司财务 98/100，管理学 90/100，商务沟通 94/100，国际贸易 92/100

	工作经历

	2006年8月至2006年9月
2005年6月至2005年8月
2004年9月


	日本瑞穗实业银行上海分行 暑期实习生 中国，上海
●通过银行后台(资金后台，人民币业务科，汇出汇入科，进出口科)的轮岗了解商业银行的后台日常业务；
●在进出口部门学习、使用银行G-Base系统核对汇票以及信用证，每天完成超过200份单证的审核；

●参加银行的内部培训，学习了银行的定期存款产品以及中国目前的外汇管制系统；

●对银行有关人民币业务的资料进行分析，整理和归类，为银行进一步开展人民币业务做准备。

美国爱德曼公关有限公司 暑期实习生，公司组 中国，北京

●负责高盛公司（Goldman Sachs）以及华平创投(Warburg Pincus LLC)的每日媒体监测工作，并利用Excel等软件制作每周以及每月的媒体总结报告，共完成超过500页主要关于金融市场的英文媒体报告；
●跟踪并撰写有关热点金融事件的专门报告，包括百度上市，中海油要约收购尤尼科，工行上市等；

●为百事公司，星巴克，捷德建筑师事务所，仲量联行等客户完成超过100页新闻简报；

●参与项目研究工作（公关危机处理，“博客”在中国的发展等），利用Internet搜集、整理、分析资料。

世界工商联合会峰会 志愿者 中国，北京

●参加会议主办方安排的面试，从200名的面试者中脱颖而出，成为政要陪同组6名成员之一；

●负责陪同德国前国防部长鲁道夫·沙尔平参加会议，进行翻译交流，并出席在人民大会堂举行的闭幕晚宴。活动结束之后，一周的工作表现得到各方肯定，并收到沙尔平先生的亲笔表扬信。

	课外活动

	2005年5月
2003年9月至2005年6月
2001年5月
	2005全球财富论坛 演讲人，中国青年代表 中国，北京
●在文化圆桌会议中，做了题为“年轻的声音：与新中国相识”的精彩英文发言，获得同场发言人MTV中国区总裁，维亚康母中国区首席代表李亦非的高度评价；
●对于三个话题（理想，面对的压力以及最想改变的事）的回答给展现了中国年轻一代的风采，并在会后接受了多个主流媒体的采访报道，包括北京日报，中国青年报，二十一世纪报等。

计算机协会 (E部落) 创始人，会长 中国，北京

●作为大一新生与3位学长共同创建计算机协会，经过10天的准备，获得了招新所需的全部资金，完成了预期15天的工作，成功在第一次招新中就发展了超过150名会员，为学校所有学生团体之最；
●大二被选为会长，领导20人的核心团队，管理协会，进行校外联系等工作。先后与明基、Levis’、佳能、腾讯等公司合作举办活动，获得赞助总价值超过30000元人民币，用于举办讲座及提供学生福利；
●协会被选中与北京外国语大学网络中心合作建设北外校园宽带网并负责校园网站建设与日常维护。

四国文化交流项目 中国学生代表 墨尔本，澳大利亚

●住在墨尔本当地居民The Grays家中，参加家庭活动，与Gray一家建立了深厚的感情，至今保持联系；

●参加由中国、日本、澳大利亚、新西兰四国学生代表参加的文化交流活动，在告别聚会上的英文短剧中担当男主角，并代表中国学生发表告别演讲，得到中外老师同学的好评。

	奖励荣誉
	

	2003至2004
2004至2005
2005至2006
	北京外国语大学三等奖学金（班级综合排名前5名），社会工作奖学金（表彰作为班长的优秀工作）；
社会工作奖学金（表彰担任学院学生会宣传部部长的优秀工作），北京高校外语配音大赛第二名；

北京外国语大学三等奖学金（班级综合排名前5名），北外杯足球赛冠军。

	其他

	语言：中文：母语；英文：口语表达以及书面写作能力突出（托福：650/677，专业四级证书）；广东话：基础； 
计算机：熟练操作MS Outlook，Microsoft Office (Excel, Word, PowerPoint)以及Photoshop等软件；

兴趣爱好：足球（北外校足球队成员，获得国家二级足球裁判证书），围棋，阅读，旅游等。


中文内容 | 英文内容
XIE
P.O. Box 100 Beijing Foreign Studies University, 100089 Beijing, China
TEL: +86(10)88810000 MOBILE: +86(0)1381 000 0000 EMAIL: resume@dajie.com 

	EDUCATION

	Sept. 2003-
present

	BEIJING FOREIGN STUDIES UNIVERSITY BEIJING, CHINA
SCHOOL OF INTERNATIONAL BUSINESS 
Candidate for Bachelor of Arts in Economics (International Economics and Trade), June 2007 Overall GPA 3.6/4.0;
Coursework: Calculus 93/100, Corporate Finance 98/100, Management 90/100, Business Communication 94/100

	WORK EXPERIENCE

	Aug. 2006-
Sept. 2006
Shanghai
Jun. 2005-
Aug. 2005
Beijing
Sept. 2004
Beijing
	MIZUHO CORPORATE BANK SHANGHAI BRANCH Summer Intern
●Acquired knowledge about general business of the bank from the rotation at the back office (Four operations containing Money Back Office Op., RMB Op., Collection & Remittance Op., Import & Export Op.);
●Utilized G-Base system to check the bill of exchange and letter of credit at the Import & Export Operation;
●Learned the fixed deposit products and foreign currency administration by attending internal trainings;
●Reviewed and trimmed bills and documents with team members as the preparation for carrying out RMB business
EDELMAN PR CORPORATION Summer Intern, Corporate Team
●Served the clients of Goldman Sachs Co. and Warburg Pincus LLC, responsible for the daily media monitoring and weekly & monthly report. Accomplished over 500 pages of English media report focused on financial market;
●Tracked and wrote some special report on hot issues like Baidu’s IPO, CNOOC’s bid to buy Unocal etc.;
●Conducted over 100 pages of news clippings for the clients of Pepsi Co., Starbucks, Jones Lang LaSalle etc.;
●Particitpated in several researches including the Media Crisis Handling and the Development of Blog in China
WORLD INDUSTRIAL AND COMMERCIAL ORGANIZATION SUMMIT Volunteer
●Selected out of over 200 applicants to be one of the 6 members of Political VIP Group;
●Assisted Mr. Rudolf Scharpin, the Ex-Minister of Defense of Germany to attend meetings and the banquet at the Great Hall of People, received a letter of praise from Mr. Scharpin for after the one week activity

	EXTRACURRICULAR ACTIVITIES

	May. 2005
Beijing
Sept. 2003-
Jul. 2005
Beijing
May. 2001
Melbourne
Australia
	2005 FORTUNE GLOBAL FORUM Speaker, Representative of Chinese Youth
●Delivered a well-received English speech during the session called Youthful Voices: Meet the New Chinese;
●Impressed the audience with the statements on my aspirations, pressures and the thing I want to change the most;
●Invited to the interviews of key media including Beijing Daily, China Youth Daily, 21st Century etc., talked about the current situation and mentality of young people in China
COMPUTER ASSOCIATION (E TRIBE) Co-founder, President
●Founded the association with 3 students as a freshman, recruited more than 150 members in the campus promotion with a 10-day preparation, which was the largest number among all the associations in the university;
●Elected president as a sophomore, responsible for general management and out-campus communications, led a staff of 20 people to hold campus activities for BenQ, Levis, Canon, Tecent etc., raise sponsorship worth over 30000RMB, let the Computer Association become the most influential organization in campus
STUDENT CULTURAL EXCHANGE PROGRAM Chinese Student Representative 
●Stayed in a local family and participated in their family gathering, kept in touch with them until now;
●Performed well in the culture exchange activities with students from Australia, New Zealand and Japan, played hero in the drama and gave the speech on behalf of Chinese students during the farewell party

	AWARDS AND HONORS

	2003 -2004
2004 -2005
2005 -2006
	Runner-up College Scholarship (Top 5 in overall performance ) and Outstanding student leader of University;
Outstanding student leader of University and Second place in the university dubbing competition;
Runner-up College Scholarship (Top 5 in overall performance) and Champion of college soccer competition

	OTHER INFORMATION

	Chinese: native; English: fluent (TOEFL: 650/677); Cantonese: basic; Often User of MS Outlook and Office;
Hobbies: soccer (member of college soccer team and professional referee), chess, reading and traveling


外企IT 简历模版 [阅读]
Li 
MP: +86-1391-000-0000 Tel: +86-21-5633-0000
E-mail: resume@dajie.com Sex: Female 
	EDUCATION BACKGROUND:

	2006.09-
	FUDAN UNIVERSITY, Shanghai, PR China 
M. S. in Computer Science and Engineering Expected 2009.7

	2002.09-2006.07
	SHANGHAI JIAOTONG UNIVERSITY, Shanghai, PR China
B.A. in Computer Science and Engineering (ranking: 33/182) 

	AWARDS:

	2003-2005
	Excellent Academic Scholarship (3rd /2nd class) of Shanghai Jiaotong University

	2006-2008
	Excellent Academic Scholarship (2nd /3rd class) of Fudan University

	INTERN EXPERIENCES:

	2008.05-2008.08
	Microsoft Server Tool & Business China Software Design Engineer in Testing
Developing AMT Emulator which emulates the function of AMT machine for test automation on operation of SCCM server to the AMT machines
Responsibility: implement the web service function of the emulator（c#, wcf）

	2007.09-2008.04
	IBM China Software Development Lab Software Development Engineer
Regression test on the system of DS8000 Storage Device
Diff tool on the macro variables between two versions of codes on Linux system(perl)

	2005.10-2006.08
	China Research Center of Motorola Company Software Development Engineer
Music Play with Speech Command on the mobile phone (Linux, C++& qt)
Simulation speech with animated figure on the mobile phone (Linux, C++& qt)

	PROJECT EXPERIENCES:

	2007.05-2007.09
	Text Retrieval Conference (TREC) Expert Search in Enterprise Corpora
Mining experts on specific field from enterprise corpora and ranking the expert list
Responsibility: System design, Lead a team of 4 students to finish the project

	PAPERS:
	"Role Centralized Modeling for Expert Search in Enterprise Corporation", 2007
"Attribute Mining in Intranet Web Objects", 2008

	SKILLS:
	English: Good Command of English in reading and writing (CET-4 excellent/CET-6 excellent), Fluent Spoken English
Computer: Frequent user of VC++, C#, Familiar with VS.Net environments;
Good at network programming, database programming, graphics programming;
Skilled in using application software including MS Office etc
Hobby: swimming, reading detective stories

	SELF ASSESSMENT
	Fast learning ability; Proactive and responsible; Good at figuring problems out, thinking on them and resolving them; A good team player and communicator


中文内容 | 英文内容
李
手机：+86-1391-000-0000 电话：+86-21-5633-0000
电子邮箱：resume@dajie.com 性别：女 

	教育背景：

	2006.09-
	复旦大学 计算机软件与理论专业 硕士三年级（免试直升， 09年7月毕业）

	2002.09-2006.07
	上海交通大学 计算机科学与技术专业 学士学位（排名：33/182）

	获奖情况：

	2003-2005
	上海交通大学优秀奖学金C等奖/ B等奖

	2006-2008
	复旦大学奖学金二等奖/三等奖

	实习经历：

	2008.05-2008.08
	微软中国研发集团 服务器与开发工具事业部 软件测试工程师
模拟AMT硬件性能的虚拟器，以进行sccm产品服务器端对AMT机器的客户端操作的自动化测试

主要职责：实现虚拟器的web service功能（c#, wcf）

	2007.09-2008.04
	IBM中国软件开发中心 软件开发工程师
DS8000磁盘存储系统的系统软件的回归测试

Linux系统下的不同版本代码之间宏定义变化的diff工具（perl）

	2005.10-2006.08
	摩托罗拉公司中国研究中心 软件开发工程师
手机平台(Linux)下的语音命令音乐播放（C++ & qt）流程设计及程序实现

手机平台下的人物动画说话模拟系统 （C++ & qt）交互界面设计及程序实现

	项目经验：

	2007.05-2007.09
	Text Retrieval Conference (TREC) 企业文本语料中的专家搜索
通过挖掘大规模文本语料，获取指定领域中的专家，并根据相关度打分排序

主要职责：系统设计，带领一个4人组成的team进行系统实现

	发表论文：
	"Role Centralized Modeling for Expert Search in Enterprise Corporation"，2007
"Intranet中web对象的属性挖掘"，2008

	个人技能：
	英语：CET-4优秀 CET-6优秀，口语流利
计算机技能：熟悉C/C++，C#等编程语言, 熟练使用VS.NET开发环境

熟悉软件工程和面向对象的设计方法

有网络应用，数据库应用，图形学等方面的编程经验

熟练使用MS Office等应用软件

爱好：游泳，推理小说

	自我评价：
	快速学习能力；做事有热情，有责任心，注重沟通交流；擅长发现问题，思考问题，解决问题；有较强的团队合作精神，积累了一定的项目开发经验


咨询公司代表 [阅读]
CHEN
P.O.Box 100, Beijing Foreign Studies University, Beijing, 100089, China
EMAIL: resume@dajie.com MOBILE: +86(0)1381-000-0000 TEL: +86(10)88810000 
education 
	09.2003- present
	school of international business, beijing foreign studies university
GPA:3.8/4.0, B.A. Economics expected July 2007; Major: International Economics and Trade; 

	09/2000-06/2003
	shenzhen foreign languages school 
Result of National Entrance Exam to College: 872/900 (The best in my school, the 3rd best in Shenzhen)


language & computer skills 
	· Native speaker of both Mandarin and Cantonese. 
· Outstanding oral and written English with the highest score (89/100) in TEM-4.
· Computer skills: Proficient user of Microsoft Office (Excel, PowerPoint, Word, Outlook), SPSS


honors & awards 
	· 2003-2004, 2004-2005 Third Prize Scholarship (Awarded for top 4 in academic performance in each class)
· 2005-2006 Excellent League Member (Awarded for outstanding performance in student activities)
· L’Oreal e-Strat Challenge 6: Certificate for Outstanding Performance, Semifinalist
· 2005 Global Fortune Forum: Certificate for Outstanding Volunteer


work experience 
	07.2006- 09.2006
Shenzhen
	standard chartered bank shenzhen branch Summer Intern
· Conducted a research on the economic development in the Pearl River Delta, Southern China, contributing to the Strategic Planning Program of the bank:
· Collected data related to macroeconomic situation and market intelligence in financial services.
· Performed qualitative and quantitative analysis of the data by creating a model to evaluate the development potential of the region as a whole and several major cities chosen in the hypothesis.
· Acquired knowledge of the bank’s Global Markets products (Interest Rate Derivatives, FX Options, and Commodities) by attending internal training and self-studying “The Green Book of Case Studies.”
· Organized Standard Chartered Bank Summer Fortune Forum:
· Invited Priority Banking customers and their friends to the event by making phone calls.
· Negotiated with the sponsor for better venue facilities and stronger financial support, which eventually reduced operational cost by ¥40,000.00.

	06.2005- present
Beijing
	eastwei relations Part-time Client Service Executive, Consumer Goods Team
· Client served: IKEA, facilitated the team’s work by news monitoring and making media profiles.
· Participated in the project “2006 IKEA New Store Opening” and provided creative road show solutions.

	05.2005
Beijing
	2005 FORTUNE GLOBAL FORUM Volunteer
· Selected as one of the 70 volunteers from +2000 candidates in my college through a tough interview.
· Served in the Diao Yu Tai State Guesthouse as Interpreter and Transportation Coordinator for VVIPs.


extra curricular activities 
	07.2004- 09.2006
Beijing
	student business: vending machine Partner & Financial Manager
· Ran a vending machine on campus with two classmates, the first student business in my university.
· Responsible for making financial reports and providing marketing solutions to my partners.
· Seed capital: ¥2800.00; Profit materialized till December, 2004: ¥684.00.

	09.2003- 09.2006
Beijing
	Student Union, School of international business President of Publicity Department 
· Planned and organized the School Colloquium, Business Star Competition, and Photography Contest.
· Project manager of Stamp Design and Sales, School of International Business.

	12.2005- 03.2006
Beijing
	L’oreal e-strat challenge 6 Participant
· International ranking of our team: 149/+13,500; rewarded for entering the semi-final round.
· Responsible for statistic analysis according to financial reports and making marketing decisions.

	08.2001
U.S.A
	student cultural exchange program Chinese Student Representative
· Exchanged culture with students in Pike High School, Indianapolis, Indiana.
· Enriched American citizens’ knowledge of traditional Chinese culture through home stay in a local family.


other information 
· Extensive travel to 12 provinces in China and major cities of the U.S. ; 
· Enjoy playing chess and badminton, swimming, painting and Chinese calligraphy.
中文内容 | 英文内容
陈
北京市海淀区西三环北路二号北京外国语大学100号信箱 100089
EMAIL: resume@dajie.com 手机: +86 (0) 1381-000-0000 宿舍: +86 (10) 88810000 
教育背景 
	2003年9月
至今
	北京外国语大学 国际商学院 
GPA: 3.8/4.0；经济学学士学位，国际经济与贸易专业

	2000年9月－2003年6月
	深圳外国语学校高中部 
全国高考成绩：872/900 （全校第一，深圳市第三）


语言及计算机技能 
	· 母语为普通话和粤语
· 突出的英语听、说、读、写能力，以全年级最高分89分、“优秀”的成绩获得英语专业四级证书

· 电脑技能：熟练操作Microsoft Office (Excel, PowerPoint, Word, Outlook), SPSS等软件


获奖情况 
	· 2003－2004、2004－2005学年度校三等奖学金（综合评估排名全班第四）
· 2005－2006学年度校优秀团员（获奖原因：学生活动表现积极；每班仅三名学生获此殊荣）

· 第六届欧莱雅网上商业策划大赛：突出表现奖

· 2005全球财富论坛：优秀志愿者


工作经历 
	2006年7月－2006年9月
深圳
	英国渣打银行有限责任公司 深圳分行 暑期实习生
· 参与银行战略发展计划项目，负责调查珠江三角洲乃至华南地区的经济发展和工业分布：

· 收集有关该地区宏观经济发展及金融市场信息的数据

· 进行定质、定量分析，建立模型以评估在假设中所提出的关键城市的发展潜力指数

· 参加关于渣打银行环球业务产品（利率衍生、外汇期权、能源挂钩）介绍的培训，自学渣打环球业务案例分析手册，最后以优异成绩通过培训测试

· 策划组织“渣打银行夏季财富论坛”：

· 电话邀请优先理财客户及其亲朋好友参加此次论坛

· 与赞助商谈判，争取更好的场地设施及更多的资金支持，为银行节约成本¥40,000.00
· 此次论坛赢得来自客户和赞助商的肯定及赞赏，宣传了银行形象及个人理财产品

	2005年6月
至今

北京
	易为公关 快速消费品组实习生/ 兼职客户主任
· 客户：宜家家私；负责媒体监测及媒体资料制作，协助组员高效完成日常工作及活动项目

· 参与“2006宜家新店开张”项目，为媒体造势活动提供创意，建议最终被采纳

	2005年5月
北京
	2005全球财富论坛 志愿者
· 通过严格面试从学校2000多名报名者中脱颖而出，成为70名该论坛的志愿者之一

· 在北京钓鱼台国宾馆为与会外宾提供口译及调度车辆服务，赢得外宾及组织者的好评


课外活动 
	2004年7月－2006年9月
北京
	学生商业实践：自动贩卖机 合伙人/ 财务经理
· 与两位同学一起在教学楼内经营一台自动售饮料机——学校第一例学生商业实践活动

· 负责制作财务报表及提供市场营销方案

· 启动资金：¥2800.00；截至2004年底盈利：¥684.00

	2003年9月－2006年9月
北京
	北京外国语大学国际商学院学生会 宣传部部长
· 策划、组织北京外国语大学学术研讨会、北京高校“商务之星”比赛及摄影比赛

· “北京外国语大学国际商学院纪念邮票制作与销售”项目经理

	2005年12月－2006年3月
北京
	第六届欧莱雅全球网上商业策划大赛 参赛者
· 所在队伍全球排名：149/+13,500；成为进入半决赛的300支队伍之一，并被授予优秀表现奖

· 在团队中负责根据财务报表进行数据分析以及制定市场营销方面的决策

	2001年8月
美国
	中美文化交流项目 中国学生代表
· 与美国印第安纳州印第安纳波利斯派克高中的学生进行文化交流

· 通过住在当地居民家中与家庭成员交流，增进美国居民对中国传统文化的了解


个人素质 
· 曾游览中国12个省份及美国主要城市
· 业余爱好：下象棋、打羽毛球、游泳、书法、绘画

[image: image1.png]



外资商业银行代表 [阅读]
杨某
北京市海淀区北京外国语大学100号信箱（100089）
(86) 131-0000-0000   (86-10) 8881-0000   E-mail: resume@dajie.com 
	求职意向：银行家发展项目

	教育背景

	2003年9月
至今
北京，中国
	北京外国语大学    国际商学院
管理学学士           将于2007年6月获管理学学士学位，GPA 3.7/4.0，班级排名1/23
英语语言文学学士     将于2007年6月获英语专业第二学士学位，GPA 3.9/4.0，班级排名1/23
 

	获奖情况

	2005年9月
2003年9月至
2005年9月
	获丰田奖学金（奖励清华大学，北京大学等北京五所高校综合排名前5%的优秀学生）
获北京外国语大学一等奖学金  （奖励综合排名前5%的优秀学生）
获北京外国语大学三好学生称号  两次（奖励综合排名前5%的优秀学生）

	实习经历

	2006年7月
至9月
北京，中国
 
 
 
 
 

2006年2月
至5月
北京，中国
 
	澳大利亚国民银行有限公司   分析员，中国战略发展部
·参与澳大利亚国民银行投资信托业务发展项目，主要负责商业评估阶段的行业分析
·通过互联网、阅读报告、利用可得到的数据库及主动与行业专家交流收集信托行业市场数据，并在一周内预测出“十一五”期间信托投资基础设施建设的市场价值为大约五万四千亿人民币
·与专家小组一同前往某信托公司进行实地考察，详细了解信托公司组织架构、信托计划的内部审批过程及风险控制系统，通过阅读各信托公司的年报搜索有价值的信息以协助并购专家组分析中国八家A级信托公司的运营状况，了解我行目标信托公司所处的行业地位和发展潜力，高效的工作得到了专家组的一致好评
 

 

中国民生银行有限责任公司   项目助理，资金及资本市场部
·在民生银行与加拿大皇家银行合资建立中外合资基金管理公司（公司注册资本2亿元人民币）项目中，主要负责协助项目经理在两周内完成尽职调查报告和合作意向书，通过与律师的交流及与合作伙伴三轮的谈判修改公司章程中双方存在利益冲突的条文，最终使合作双方意见达成一致，在2006年9月签约成立该基金管理公司
·在该项目的参与过程中，通过阅读相关资料及主动与基金经理交流，快速学习到股票基金的发行和盈利模式

	学校活动

	2003年9月
至2005年6月
北京，中国
 
 
 

2006年3月至7月
北京，中国
 
 
2005年4月至6月
北京，中国
 
	北京外国语大学国际商学院学生会   体育部副部长
·与瑞典PWT（世界定向越野组织）合作，分别在颐和园、十三陵举办两次有100支队伍参加的定向越野比赛。主要负责通过考察赛场实地情况在两天内科学地编排出300名参赛选手的比赛顺序及入场时间，为整个比赛过程节省两个小时，赛后高效的进行比赛成绩统计使颁奖仪式顺利完成
·发起、组织院内乒乓球兴趣小组，通过张贴活动宣传海报召集了40位组员，经过统计组员时间表设计出每周两次的活动方案，合理分配收入和支出实现体育部每月盈利66元人民币
 

北京外国语大学DV协会   副部长 负责外联/筹划者
·针对目标人群科学地设计调查问卷，通过统计1000人的民意调查表中主要指标和事后个人跟踪访问分析DV协会建立的可行性及北外DV的覆盖率
·设计出商业运作模式为北外第一部电影筹资：联系各社团团长推广DV协会可提供的拍摄服务，组织拍摄校内举办的大型活动并按照主办方要求通过剪辑制作将活动过程制作成DVD光盘，实现月平均收入280元人民币
 

北京外国语大学“拓荒者工作室”   记者                                      

·该组织致力于通过建立特色网站、出版书籍画册等方式向社会推广北京外国语大学国际商学院的优秀毕业生
·采访01届去往埃森哲咨询公司、恒生银行的毕业生，总结其学习方法、应聘经验，并撰写采访稿作为书籍出版的资源，与出版社协商出版事宜，但最终因版费问题搁浅

	语言及计算机技能

	 
	英语专业四级成绩：良好，将于2007年3月通过英语专业八级考试，雅思7.5/9.0
良好的英文听、说、读、写能力；掌握基础法语
熟练掌握MS Word、Excel、PowerPoints、Lotus Notes等办公软件

	其他
	思维具有逻辑性而又富于创意，渴望接受挑战，能同时完成多项任务，喜欢团队合作，能高效完成工作
优秀的呈现presentation技能和沟通能力；热爱阅读、运动和旅游


 
 

 

 
 

中文内容 | 英文内容
 
YANG（杨某）
Beijing Foreign Studies University P.O. Box 100, Beijing, 100089, China
(86) 131-0000-0000   (86-10) 8881-0000   E-mail: resume@dajie.com
	Objective: Banker Development Program

	Education

	Sept. 2003-
present
 
 
	BEIJING FOREIGN STUDIES UNIVERSITY                                                  BEIJING, CHINA
SCHOOL OF INTERNATIONAL BUSINESS                                                                          
BA in Management, June 2007               GPA 3.7/4.0, class ranking 1/23
BA in English Literature, June 2007           GPA 3.9/4.0, class ranking 1/23

	Awards

	Sept.2005
Sept.2003
- Sept.2005
	Toyota Scholarship honored to top 5% excellent students of top five universities in Beijing
First-Class Scholarship honored to top 5% excellent students of Beijing Foreign Studies University                                    
“Triple-A” Student honored to top 5% excellent students of Beijing Foreign Studies University  twice                                        

	work experience

	July. 2006-
Sep. 2006
 
 
 
 
 

 

 

 

 

 Feb. 2006-
May. 2006
 
 
 
	NATIONAL AUSTRALIA BANK, LTD                                                        BEIJING, CHINA
Research analyst/summer intern, Business Development & Strategy, Asia
● Assisted in the Trust investment project; responsible for trust industry analysis during commercial assessment phase
● Worked out the market size forecast of the overall trust investment on infrastructure to be 5.4 trillion RMB during the Eleventh five-year Plan within one week through collecting data from internet, related reports and proactively communicating with experts 
● Carried out one-week on-the-spot investigation of a trust company with the experts team; assisted in analyzing eight trust companies' performance in China by sourcing useful information in their annual reports and pictured out the competitive position and development space of the target trust company; the effective and efficient work was highly praised by experts
 

 

 

 

CHINA MINSHENG BANKING CORP., LTD                                                  BEIJING, CHINA
Project assistant/part-time, Treasury and Capital Market Department      
● Participated in JV project of establishing a Sino-foreign fund management company (registered capital of 200 million RMB) between China MinSheng Banking Corp., Ltd and Royal Bank of Canada; responsible for assisting the project manager in accomplishing due diligence questionnaire and TermSheet within two weeks
● Through fully communication with lawyers and three rounds of business negotiation, a final version of Company Constitution was agreed on between two parties after amending the benefit-conflicted articles; the company was founded in Sep. 2006  

	extra-curricular activities

	Sep. 2003-
Jun. 2005
 
 
 
 
Mar. 2006-
Jul. 2006
 
 
 
	STUDENT UNION, SCHOOL OF INTERNATIONAL BUSINESS                                 BEIJING, CHINA
Vice-president of Sports Department 
● Cooperated with PWT (Park World Tour) to hold two Park Tour Competitions in Summer Palace and Ming Tomb, designed an well-organized agenda for tournaments of 300 contestants and save two hours for the whole competition process 
● Initiated and organized ping-pong interest club; designed a twice-a-week exercise scheme for 40 team members by summarizing their timetable. This club made a 66 RMB monthly profit for the Sports Department
 

 

DV ASSOCIATION, BEIJING FOREIGN STUDIES UNIVERSITY                                BEIJING, CHINA
Vice-president/Founder    Public Relationship direction
● Designed a scientific questionnaire for 1000 potential participants; analyzed the feasibility of establishing the DV Association and DV coverage rate by related indicators of the questionnaire and following up interview
● Operated in a profitable business mode to fund the first movie of our school: filming and making DVD of major events on campus according to the requests of organizers; made an average monthly profit of 280 RMB    

	language and IT skills

	 
	TEM (Test for English Majors) Band 4, TEM Band 8 to be obtained
Master user of Excel, PowerPoint, and Lotus Notes. Basic French, fluent English, IETLS 7.5/9.0 

	personal
	Creative and analytical thinking, aspiration for challenges, strong ability to multi-task, reliable and efficient team player 
Excellence in presentation skills. Enjoy reading, traveling and sports


 
电子电气代表 [阅读]
周 
手 机： 1367-000-0000
电子邮件： resume@dajie.com
教育背景：
2006.09至今 同济大学（硕士） 控制理论与控制工程 

2002.09～2006.06 同济大学（本科） 电子信息工程专业 
实践与实习：
施耐德电气（中国）投资有限公司 产品经理助理 

2007.07～2008.03 
· 根据用户要求进行控制系统产品的选型，设备的配置

· 设计控制系统的结构及对比分析各种控制策略以确定最佳方案

· 跟踪产品样本的翻译、排版及印刷

同济智能建筑实训中心 助教 

2007.06～2007.12
· 介绍Mifare卡的工作原理及指导学生利用VB（C语言）实现IC卡食堂消费系统

· 负责IC卡实训指导书的编写

· 参与《楼宇自动化技术》（第二版）教科书集散控制系统章节的编写

上海国际船舶代理有限公司 网管助理 

2006.07～2006.09
· 负责网络维护、系统升级、电脑维修及相关问题的技术支持 

同济大学暑期实训 模拟/数字电路设计 
2005.07～2005.09
· 利用模拟元件手工焊接制作收音机，利用集成电路设计制作无线电遥控小车

项目经历：
变风量空调系统调试 
2008.04～

· 运用Honeywell的集散控制系统进行古北国际财富中心VAV系统的设计、调试；

· 借助Matlab工具进行系统的建模及控制算法的仿真；

· 先后发表论文《建筑设备工程中变频技术的应用》及《VAV系统调试技术的研究》。

键控电子钟设计 
2004.07～2004.09
· 在DVCC实验系统平台上设计了一个电子钟。该钟能够根据两个设定开关的不同 

状态，在六位LED上分别显示年份、日期、时间等信息。

获奖情况：
2002～2005 连续3个学年被评为同济大学“三好学生”；

2次获同济大学优秀学生一等奖学金、1次获二等奖学金；

2003～2004 获上海市优秀学生(索尼)奖学金；

社会活动：
尚德太阳能电力公司研发大楼和康乐中心BMS顾问 2008.1～2008.5
· 深入了解业主需求，确定BMS各子系统的功能要求和具体技术指标；

· 完成尚德太阳能电力公司相应弱电系统的招标技术规格书；

· 对比各家投标单位技术方案是否合理，设备清单是否符合招标要求；

· 于《低压电器》杂志上发表了《太阳能光伏发电系统中的控制技术研究》。

社区义务家教 
2005.07​～2005.09
· 每周一次至芷江西路街道居委会对学生暑期作业及相关问题进行辅导及答疑；

同济大学电信学院篮球比赛 

2007.01～2007.06
计算机及英语水平：
· 掌握SQL 数据库查询语言、HTML等语言；

· 具备思科路由器/交换机、变频器、PLC的配置及操作能力；

· 具有CCNA、办公自动化、网页制作证书、VB二级证书。

· CET6，能快速阅读理解相关专业的英文文献,能用英语与人进行日常交流会话

中文内容 | 英文内容
ZHOU
Room 100, JiCheng Building，
No.727, North ZhongShan Road, Shanghai
◆Cell: 1367-000-0000
◆Email: resume@dajie.com
Education:
Master of Control Theory and Engineering, TongJi University, exempt from admission exam
Bachelor of Electronic Information Engineering, TongJi University, graduated 2006
Internship Experience and Project Highlights
Engineer—— VAV System Commissioning April,08～

· Use of Honeywell ’s DCS system to debug VAV control system
· Research on VAV system Modeling Technology and simulation on control algorithm
Assistant Product Manager——Schneider Electric July, 07～March ,08
· Selected the right products and design the system structure to meet customer’s needs
· Involved with the hardware setup, software configuration and system debugging
· Participated in the process of building the demo Room 
· Traced some translation work of product data sheets.
Assistant——TongJi Intelligence Building Training Center June,07～Dec,07
· Gave lectures of IC Card;
· helped student understand the inner structure and communication rules of Mifare Card;
· used VB（or C） to develop a canteen Consumption System.
Network Management——Shanghai International Shipping Agency July 06～Sep, 06
· Configured Cisco Network equipments;
· helped employees solve their computer failure.
Keying Electronic Clock Design July,04～Sep,04
Designed an electronic clock based on DVCC system platform which can display different information on LED according to different combination of two keys’ status.
Honors and Awards:
2002～2005 Evaluated as “Three-good” Student of TongJi University for 3 years 
2002～2005 First-class Scholarship for 2 times and Second-class Scholarship
2003～2004 (Sony)Shanghai Excellent Students Scholarship
Social Activities:
BMS Consultant for Suntech’s R&D Building 2008.1～2008.5
· Presented technical indexes of all subsystems in BMS based on a thorough analysis of owner’s requirement 
· Completed Technical Specification of low-voltage system for bidding
· Contrasted Technical Schemes from different bidding units and select the best
Volunteer home teacher for community 2005.07​～2005.09
· tutored students and answered their questions about their Summer homework 
Computer Abilities:
Programming Language: VB, Access, C++, Matlab, HTML, SQL
Software: Office 2003, Photoshop, AutoCAD, Matlab, ACCESS, Visio
Certificate: CCNA, Office, FrontPage, VB 
